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American Indian Recruitment Programs
PO Box 880471, San Diego, CA, 92168
Time Sheets
Employee: 





 Title: 




Job Site: 






	Pay Period:
	Begin:
	
	End:
	


      [   Daily Hours Record   ]    [       Breakdown of the Daily Hours Record      ]
	DAY:
	DATE
	Total

Hrs.:
	Hol.
	Vac.
	Sic.
	Other
	Total

Hrs
	Backup

Doc

	Sun.
	
	
	
	
	
	
	
	

	Mon.
	
	
	
	
	
	
	
	

	Tues.
	
	
	
	
	
	
	
	

	Weds.
	
	
	
	
	
	
	
	

	Thurs.
	
	
	
	
	
	
	
	

	Fri.
	
	
	
	
	
	
	
	

	Sat.
	
	
	
	
	
	
	
	

	Sun.
	
	
	
	
	
	
	
	

	Mon.
	
	
	
	
	
	
	
	

	Tues.
	
	
	
	
	
	
	
	

	Weds.
	
	
	
	
	
	
	
	

	Thurs.
	
	
	
	
	
	
	
	

	Fri.
	
	
	
	
	
	
	
	

	Sat.
	
	
	
	
	
	
	
	

	
	Totals:
	
	
	
	
	
	
	


	Flex:  If>80
	

	If<80 use Flex:
	

	Overall Total Hours:
	


Employee Signature: 




 Date: 



Supervisor Signature: 




 Date: 



Note:
All payroll time sheets must be turned in by Thursday 12:00 pm one week prior to payday.
